‘Insert Location’
ASBESTOS MANAGEMENT PLAN

Our aim is to comply fully with HSE Reg4 guidance L127
	1.  Building Details

	Year of construction: 

Square Footage:

Number of occupants:

	2.  Employee responsibilities

	Name, date and signature of person with overall responsibility for the control of asbestos in the premises.
	e.g. Headteacher (this is an executive role, not an operational one and should sit with the senior person in charge of the building with overall responsibility)

	Name of person that produced this plan.
	

	Name of the person responsible for 

a) managing asbestos in the premises,

b) for updating the asbestos register (if any), and
c) for approving and/or reviewing this plan, e.g. building manager.

	

	3. Reviewing this management plan

	Date this management plan was first produced.
	

	Date and Frequency of last review.
	XXX. It will be updated at twelve monthly intervals.

	4. How the location and condition of asbestos-containing material is recorded

	State how information about asbestos in the premises is recorded.
	e.g. It is recorded in the asbestos log, both as written information and as an annotated diagram of the premises. 

	State where information about asbestos in the premises is kept.
	

	5. Results of the risk assessments and action required (if any)

	Briefly state the results of your visual inspection and risk assessment and the approximate date it took place.
  
	


	6. Monitoring arrangements for asbestos

	State the arrangements for monitoring the known or presumed asbestos-containing materials to ensure that they remain in good condition and that there is no increased risk of disturbance.
	

	7. How information about asbestos is passed to those that need it

	State how staff have been informed.  
	e.g. The areas with asbestos accessible to staff have warning stickers or `red dots’. There is a colour-coded map displayed in the H&S board and staffs have been informed both verbally and in writing.

	State here what system is in place to control maintenance or building work.  What is the procedure for ensuring that contractors and others check the asbestos register before starting work?  Does the procedure allow for staff absence due to illness?
	e.g. The asbestos register, written information and map are shown to contractors by the Site Manager and they are required to sign the Pre-commencement of Work Confirmation of ACMs form to confirm they have been made aware of it. They are also physically shown the relevant areas in the locations they will be working.
In the absence of the Site Manager, the following nominated person will take on this responsibility: XXX.
No work is allowed on areas containing asbestos without the prior consent of the Responsible Person.
No contractor is allowed to work in the building without showing evidence that s/he has the appropriate level of training and that it is up to date. 
Any asbestos that requires removing is only handled by a licensed contractor

The responsible person will ensure that any information on Asbestos is included in the pre-construction information supplied to the Contractor or Principle Contractor prior to any construction work commencing. 

Prior to any construction work on site, a Refurbishment and Demolition (R&D) Asbestos Survey will be carried out. For projects where there is only a single contractor, the responsible person will commission the R&D Survey. For projects with more than one contractor, the Principle Contractor (PC) will commission the R&D survey and the responsible person will ensure that this responsibility is included in the scope of works during the tender stage. 

The purpose of the R&D survey is to confirm known asbestos locations but also to identify if further ‘hidden’ asbestos is contained within the non-visible parts of the building and thus prevent disturbance or ensure safe removal before and during the construction work. 
Therefore, R&D Surveys will be carried out regardless of whether or not there is any visible asbestos in the specific locations affected by the work. Because the building was constructed prior to the year 2000, it is always to be assumed that there are such areas of ‘hidden’ asbestos in the fabric of the building.

	Labelling of products containing Asbestos
	Where a component of a product contains asbestos, it shall be sufficient compliance with the CAR 2006 if that component is labelled in accordance with the provisions of Schedule 2, except that where the size of that component makes it impossible for a label to be fixed to it, or if there may be occasions where labelling may have negative effects and may not be advisable. In those occasions an alternative arrangement needs to be implemented to inform about the location of ACMs to those potentially affected e.g. red dots.

	8. Training

	State here who has received training on asbestos management, and approximately when it took place.  
	

	9. Emergency contacts, Asbestos Surveyors and Removals Contractor

	

	

	

	10. Visual Inspection Log and Action Plan

	Location and brief description of asbestos containing material 
	ACM condition
	Remedial action required
	Target date for action
	Action completed (date)

	
	
	
	
	

	Add as many rows as ACMs in the building
	
	
	
	

	11. Emergency Plan

	Nature of Incident 
	Remedial action required

	e.g. Damaged floor tile
	All staff have been instructed to report any damage immediately to the building manager/responsible person. In the case of a damaged floor tile, which contains a low level of chrysolite, HSE advises that this is well encapsulated, and our experience is that little or no dust is generated- the tiles appear to break cleanly. The loose fragments should be removed and stored in a hazard bag. The person doing so will wear a dust mask and protective gloves and encase the whole area in a large plastic bag, taped to the floor except for sufficient space to let his hands and a pan and brush in. The waste will be kept in locked away (preferably outdoors) until its safe disposal can be arranged with our emergency licensed asbestos removal contractors. The pan and brush will be bagged and then well washed under a running tap. The bag will be added to the waste. The tile(s) should be then either replaced with a modern one that does not contain asbestos, or, if the reminder is firmly fixed, fill the gap with floor screed. This procedure was approved by HSE.

	e. g. A minor release of asbestos such as someone drilling into a wall suspected of containing asbestos.
	The area will be closed to all staff. Approved competent contractor will then be called in to deal with the situation.

	e. g. A major release of asbestos in the absence of staff in that area.                               
	The area will be closed to all staff. Approved competent contractor will then be called in to deal with the situation.

	e. g. A major release of asbestos in the presence of a staff member and that person being exposed to asbestos dust.
	The person concerned will be asked to strip and place all clothes in a hazard bag. He/she will be provided with clothes or a blanket, including footwear and something to wrap around his head, and taken to his home to shower. If at all possible, he/she will not be allowed to walk through the building. All floor surfaces on which he/she walks will be protected with something that is impermeable to dust and can easily be disposed of afterwards. (e.g. plastic sheeting, which will be sprayed with water to reduce dust being disturbed and returning into the air.) 
While this is happening, further advice will be sought from Approved competent contractor and the Corporate H&S Team. Afterwards, the clothing or blanket, the footwear and the materials that protected floor surfaces will be placed in a hazard bag, sealed and kept locked (outdoors if possible) until its safe disposal can be arranged with a licensed asbestos removal contractor.

	e.g. Asbestos Register not up to date
	The responsible person is informed of any changes to asbestos containing material or if working with Asbestos on site.


	12. Asbestos Removal

	Precautions to be taken
	All asbestos containing material should always be removed or dealt with by a licensed and Health and Safety Executive approved asbestos removal contractor. This will ensure that each client fulfils his/her legal obligations, and that all asbestos waste materials are disposed of strictly in accordance with the current legislation for dealing with asbestos waste.


NB: Replace the writing in blue italics and `xxx’ with your local arrangements/wording. Once the plan is produced for your building, delete this `NB’ and also ensure no blue italics writing remain.
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